BS&A Guide to Applying
for a Permitas a
Contractor

First and foremost, you must be licensed with the Village of Tinley Park before you can
apply for a permit. After receiving your contractor PIN, use it to create an account on
BS&A. During this process, you will need to set up a username and password.

Once your license is up to
date and your BS&A account BS&A Online
is active, you may proceed
with submitting a permit
application. Be sure that you Signin

are |Ogged in to BS&A On“ne If you already have an account through BS&A Online (or through our

previous portal, Internet Services), please enter your username and

before Gpp|YIng password.

Username

jbarretttp

Password

&

Keep me signed in

Forgot your username or password? Click here for help

Create a new account

Don't have an account with BS&A Online, or would like to create a new
one?

Create An Account

After clicking “Sign In,” you
should be directed to the

Village of Tinley Park '

Application portal. It should

say ‘Contractor Application | =SSR
for Permit” and your e )
username should be in the =1

upper right corner.



STEP I:

Select a property. After
you select it, hit next.

STEP 2:

Enter Permit Details. You
should then be prompted to
enter the necessary permit
details. The first question is
Commercial or Residential
and the question tree
populates depending on the
answers you provide.
(Projects on multifamily
properties should be pulled
under Commercial.)Hit next.

STEP 3:

Enter Applicant Information.
You should then be
prompted to enter the
necessary information for
this tab. Contractor
information should populate
and you will be asked to
select a Licensee

STEP 4:

Estimate Permit Fees. Hit
“Next” when you get to this
step. Permit fees are
calculated after the permit is
approved.

Step 1: Select a Property

[ Property Search

Search By | Address =
Search For: | 16250 Ok Park Ave
Search
Qumer Mame

Address Fame Number

VILLAGE OF TINLEY RARK 16250 OAK PARK AVE, TINLEY PARK, IL 60477 28-15-101-005-0000

Estimate Permit Fees Submit Application

Select a Property Enter Permit Details Enter Applicant Information
16250 CAK PARK AVE

Step 2: Enter Permit Details
1F you are applying for Special Evert permit enter the event description snd detais in the Work Description field f you will equire Village services.or use addifiomal vendors during the event, please chogse
4 that apply in the fiekds labeled “Nesded for Event”,
Have an existing project?  Link i exsting provect requirement
11 b5 the propeny Commercial or Residential?
<Mone Selected> -

T Please describe the wark to be done in detait

2 Application Details:

Fhease select » Permit Type.

Step 3: Enter Applicant Information

Enter your contact information and select the licensee who will be doing work on the permit (f necessary).

The Village has recently implemented new software and is actively working to update the Owner information displayed online. If the Owner name i not displayed below, but you are the current Owner of
the property or a Contractor warking with the current Cwrier, you may continue with the online application
[ Contact Information
O Name: || BARRETT - TEST
T Phone Number:
T Ernail Address: | |BARRETT@TINLEYPARK ORG
1 Confirm Email: | |8 ARRETT@TINUEYPARK ORS

) Contractor Information

......

J. BARRETT - TEST

Select a Licenses

W 4 ligensee is required for this permit type. Click a licensee in the list to proceed.

|l\.oml! Status Saate Licente Number

L BARRETT - TEST

Licensee Type Diate License Expires Diate Registration Experes Sebect

123072025
Displaying items 1- 1af 1

Othar Aztive

44 1] row

Select Parties to Motify

Step 4: Estimate Permit Fees

Estimate your permit fees by filling cut the information below as accurately as possible. Note that the fees will be reviewed by department personnel, and appropriate adjustments may be
made,

You will not see the applicable permit application fees st this time. After your L d, your d
wie will NOur and notity yeu when it is ready 1o pay.

will be reviewed by our staff. Once all required reviews have been

You may submat payment for your permit before it has been approved. However, payment does not guarantee that the permet wall be issued. All reviews and required approvals must be completed before o
permit can be isswed.

Available Fees Selected Fees

Fee Description Categary Cuantity

Fee Description Fee

Mo ceine fees are configured. & Mo fee items found.

No addtional fees found.




STEP 5:

Attach Documents. You must
upload PDFs of the required
documents and/or necessary
documents. If it is marked
“Required,” you will not be able
to continue if you do not
upload the document. JPEGs
and other types of photos are
not accepted. Please save
Word documents as PDFs as
well.

Step 5: Attach Documents

Contractons are required to attach the Owner Affidavit or Contract with the homeowner in the space provided.

Impostant: The Building Department does not accept photos of the Plat of Survey. The Plat of Sunvey must be a marked copy scanned as a pdf. Please be clear ai
unmecessary delays in processing of additional fees for nevisions/re-reviews.

) Attach Documents
Document Tithe
Construction Plans.
Piat of Survey with Dimensions
Detailed Drawangs
List of Materals
Owener Abhidanit

HOA Approval

RECHUWRED

RECHJWRED

RECURED

RECHJWRED:

Optsonal

ind accurate with the details to avoid

Attach File
Attach Fibe
Atach File

1
!
!
| Atach File
v Ateach Fie
' Attach File
Agd Addtignsl Degument

Elack Hext

Review your application carefully before submitting it. Once submitted, your application will
enter the Village's review queue and will be processed in the order it was received. If
additional information is needed, a Permit Technician will contact you via email. You will be
instructed to either upload the required documents through the portal or email them to
building@tinleypark.org. Permits typically take 10-14 business days to be processed and

approved, barring any issues during the review process.

7

Life Amplified


mailto:building@tinleypark.org

