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First and foremost, you must be licensed with the Village of Tinley Park before you can
apply for a permit. After receiving your contractor PIN, use it to create an account on
BS&A. During this process, you will need to set up a username and password. 

After clicking “Sign In,” you
should be directed to the
Village of Tinley Park
Application portal. It should
say “Contractor Application
for Permit” and your
username should be in the
upper right corner.

Once your license is up to
date and your BS&A account
is active, you may proceed
with submitting a permit
application. Be sure that you
are logged in to BS&A Online
before applying.



STEP 1:

STEP 2:

STEP 3:

Select a property. After
you select it, hit next.

Enter Permit Details. You
should then be prompted to
enter the necessary permit
details. The first question is
Commercial or Residential
and the question tree
populates depending on the
answers you provide.
(Projects on multifamily
properties should be pulled
under Commercial.)Hit next.

Enter Applicant Information.
You should then be
prompted to enter the
necessary information for
this tab. Contractor
information should populate
and you will be asked to
select a Licensee

STEP 4:
Estimate Permit Fees. Hit
“Next” when you get to this
step. Permit fees are
calculated after the permit is
approved.



STEP 5:
Attach Documents. You must
upload PDFs of the required
documents and/or necessary
documents. If it is marked
“Required,” you will not be able
to continue if you do not
upload the document. JPEGs
and other types of photos are
not accepted. Please save
Word documents as PDFs as
well.

Review your application carefully before submitting it. Once submitted, your application will
enter the Village’s review queue and will be processed in the order it was received. If
additional information is needed, a Permit Technician will contact you via email. You will be
instructed to either upload the required documents through the portal or email them to
building@tinleypark.org. Permits typically take 10–14 business days to be processed and
approved, barring any issues during the review process.

mailto:building@tinleypark.org

